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Without the prior written consent of ZKTeco, no portion of this manual can be copied or forwarded in
any way or form. All parts of this manual belong to ZKTeco and its subsidiaries (hereinafter the
"Company" or "ZKTeco").

ZK is a registered trademark of ZKTeco. Other trademarks involved in this manual are owned
by their respective owners.

This manual contains information on the operation and maintenance of the ZKTeco equipment. The
copyright in all the documents, drawings, etc. in relation to the ZKTeco supplied equipment vests in
and is the property of ZKTeco. The contents hereof should not be used or shared by the receiver with
any third party without express written permission of ZKTeco.

The contents of this manual must be read as a whole before starting the operation and maintenance of
the supplied equipment. If any of the content(s) of the manual seems unclear or incomplete, please
contact ZKTeco before starting the operation and maintenance of the said equipment.

It is an essential pre-requisite for the satisfactory operation and maintenance that the operating and
maintenance personnel are fully familiar with the design and that the said personnel have received
thorough training in operating and maintaining the machine/unit/equipment. It is further essential for
the safe operation of the machine/unit/equipment that personnel has read, understood and followed
the safety instructions contained in the manual.

In case of any conflict between terms and conditions of this manual and the contract specifications,
drawings, instruction sheets or any other contract-related documents, the contract
conditions/documents shall prevail. The contract specific conditions/documents shall apply in priority.

ZKTeco offers no warranty, guarantee or representation regarding the completeness of any information
contained in this manual or any of the amendments made thereto. ZKTeco does not extend the
warranty of any kind, including, without limitation, any warranty of design, merchantability or fitness
for a particular purpose.

ZKTeco does not assume responsibility for any errors or omissions in the information or documents
which are referenced by or linked to this manual. The entire risk as to the results and performance
obtained from using the information is assumed by the user.

ZKTeco in no event shall be liable to the user or any third party for any incidental, consequential,
indirect, special, or exemplary damages, including, without limitation, loss of business, loss of profits,
business interruption, loss of business information or any pecuniary loss, arising out of, in connection
with, or relating to the use of the information contained in or referenced by this manual, even if ZKTeco
has been advised of the possibility of such damages.

This manual and the information contained therein may include technical, other inaccuracies or
typographical errors. ZKTeco periodically changes the information herein which will be incorporated
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into new additions/amendments to the manual. ZKTeco reserves the right to add, delete, amend or
modify the information contained in the manual from time to time in the form of circulars, letters, notes,
etc. for better operation and safety of the machine/unit/equipment. The said additions or amendments
are meant for improvement /better operations of the machine/unit/equipment and such amendments
shall not give any right to claim any compensation or damages under any circumstances.

ZKTeco shall in no way be responsible (i) in case the machine/unit/equipment malfunctions due to any
non-compliance of the instructions contained in this manual (ii) in case of operation of the
machine/unit/equipment beyond the rate limits (iii) in case of operation of the machine and equipment
in conditions different from the prescribed conditions of the manual.

The product will be updated from time to time without prior notice. The latest operation procedures

and relevant documents are available on http://www.zkteco.com.

If there is any issue related to the product, please contact us.

ZKTeco Industrial Park, No. 32, Industrial Road,
Tangxia Town, Dongguan, China.

+86 769 - 82109991

+86 755 - 89602394

For business related queries, please write to us at: sales@zkteco.com.

To know more about our global branches, visit www.zkteco.com.
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ZKTeco is one of the world’s largest manufacturer of RFID and Biometric (Fingerprint, Facial, Finger-vein)
readers. Product offerings include Access Control readers and panels, Near & Far-range Facial
Recognition Cameras, Elevator/floor access controllers, Turnstiles, License Plate Recognition (LPR) gate
controllers and Consumer products including battery-operated fingerprint and face-reader Door Locks.
Our security solutions are multi-lingual and localized in over 18 different languages. At the ZKTeco
state-of-the-art 700,000 square foot ISO9001-certified manufacturing facility, we control manufacturing,
product design, component assembly, and logistics/shipping, all under one roof.

The founders of ZKTeco have been determined for independent research and development of
biometric verification procedures and the productization of biometric verification SDK, which was
initially widely applied in PC security and identity authentication fields. With the continuous
enhancement of the development and plenty of market applications, the team has gradually
constructed an identity authentication ecosystem and smart security ecosystem, which are based on
biometric verification techniques. With years of experience in the industrialization of biometric
verifications, ZKTeco was officially established in 2007 and now has been one of the globally leading
enterprises in the biometric verification industry owning various patents and being selected as the
National High-tech Enterprise for 6 consecutive years. Its products are protected by intellectual
property rights.

This manual introduces the operations of ZKBio Zlink Website.

All figures displayed are for illustration purposes only. Figures in this manual may not be exactly
consistent with the actual products.

Features and parameters with * are not available in all devices.
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Document Conventions

Conventions used in this manual are listed below:

GUI Conventions

Convention Description
Bold font Used to identify software interface names e.g. OK, Confirm, Cancel.
S Multi-level menus are separated by these brackets. For example, File > Create >

Folder.

Convention Description
<> Button or key names for devices. For example, press <OK>.
[1 Window names, menu items, data table, and field names are inside square
brackets. For example, pop up the [New User] window.
Multi-level menus are separated by forwarding slashes. For example,
/ .
File/Create/Folder.
Symbols
Convention Description
b This represents a note that needs to pay more attention to.
: The general information which helps in performing the operations faster.

The information which is significant.

Care taken to avoid danger or mistakes.

The statement or event that warns of something or that serves as a cautionary
example.
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1 Register and Login

1.7 Register Account
1. Access the ZKBio Zlink website (https://zlink.minervaiot.com).

2. If you do not have an account, please click create account to add a new account.

Run Your Workplace

. | _' All_in_One 11 @ZKBiO Zlink

L! J
Access Visitor Time & In-App O Online Technical
“] Contral t! Management @Atl?ﬂdance EJ Guide @ Support
‘ Welcome
Email*
& — 1 Enter your E-mail ID D
Password*
Enter your Password fs)
[ Auto login in 5 days Forgot Password?

Don't have an account? Create Account

3. Read and agree to User Agreement and Privacy Policy, then click Register.

({JZKBio Zlink

Run Your Workplace

A"-in-one Welcome to Register

]
. 1 Register your accaunt by email ar mobile. The account is the only
Visitor Time & In-App O Online Technical s :
H Management l ®Atfeﬂdan¢e al Guide @ credential for you ta log inta the system, please keep yaur
]

Support
information properly.

{ {| Access

| Control
. i You can create arganization under your account, and your account
i
g can alsa be invited to jain ather arganizatians.

h [ You can delete account and its infarmation, ar transfer account and
digital assets to trusted people.
Please read the User Agreement and Privacy Palicy befare
registering an account.

| have read and agree ta User Agreement

fom—— | have read and agree to Privacy Palicy

Already have an aceount? Login
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4. Enter user's information and set password, then click Register to finish.

}

A.CC“SS
Control

1.2 Login

Ma nagement

Run Your Workplace

AII-in-One

Time & In-App
@Atlendance E!' Guide

Visitor

Online Technical
Support

@ZKBiO Zlink 2

Register
Firsthame*

Please enter your First Name

Last Name*

Pleaseenter your Last Name

Email*

Please enter your Email D

country*

Select your Country ~ |2

Create Password *

Create your Password & |9

Confirm Passward*

Confirm your Password [s]

1. Access the ZKBio Zlink website (http://zlink.minervaiot.com).

2. Input your account name (email address & password), and click Login.

¥ b
Access
Control Ma

Run Your Workplace
L]
All-in-One
g |t | am Gy | @

Page |8

team for details

Online Technical
Support

(JZKBio Zlink

Welcome
Email*

Enter your E-mail ID D
Password*

Enter your Password [

Auto login in 5 days Forgot Password?
£l Y 9

Login

Don't have an account? Creats Account

Prviaran iy MINERYALT

Copyright©2023 ZKTECO CO., LTD. All rights reserved.



http://zlink.minervaiot.com/

ZKBio Zlink User Manual

3. Set the organization’s name and code, click Create, then complete registration. If you do have an
organization, please click Select an Organization.

2] Y
(()ZKBio Zlink
Run Your Workplace
L]
~ All-in-One
|
i } S I
Access | [ viiter Tmee: | gy inApo | @ Onine kernica Create Organization
Control Management Attendance Guide Support
y N Organization Mame*
9
Please enter your Organization Name :
Organization Code*
o)
Please enter your Organization Code :
==
Already hawve an Organization? Select an Organfzation
Back to Login
Pavered by MINERVAIST
(JZKBio Zlink o &
Select Organization Search Organization Qe
w22 vy Test000 testhina
Cote:TTT ode: TT Code: TEST Cove:TES
ANT68

qwe123123
ode: 123qwe

RinaTestsi, a RinaTestr.
ode: Site Code: 1170453

Code: aaa Code: Van

Back o Login Create Organization
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Admin Panel

Dashboard

Click Dashboard in the left side bar of the home page. Users can check total number of persons, sites,
devices on the dashboard and the device status.

Note: The filter function is available.

b, Zkteco99 v Zkteco Zkteco v
LY
Dashboard
Total Number of Persons Total Number of Sites Total Number of Devices
[t
Device Status - Al Sites - All Zones ~

SpeedFace- [ ]

Contacts

Click Contacts in the left side bar of the home page. Users can view all persons’ information of the
ZKBio Zlink Website.

iy Zkteco99 v Zkteco Zkteco v
Y
.
- Contacts
First Name Last Name Person ID Email Mobile Department

=

Mike Mike 1 1@1.com +93-12345678 DEFAULT

zkteco zkteco 001 shanleylee@zkteco.com DEFAULT

No of Records per page 5 v 1202

t]
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Message

Click Message in the left side bar of the home page. Users can view the operations performed in the
Organization, CloudATT, and CloudACC.

-
= Messages
Chat
) zkteco99
CloudATT
CloudACC
»

Workshop

zkteco99

Person resignation

Person resigned: *Tom *

Person Remove resignation

Person "Tom' removed from resignation

Person resignation

Person resigned: "Tom *

Person creation

Created new Person: Tom

Department creation

Created new department: Test Department

Department creation

Created new department: Recources Department.

Zkteco99 v Zkteco Zkteco v
Y

c

Click Workshop in the left side bar of the home page. Users can use applications in here, which include
Cloud ACC and Cloud ATT currently.

Note: There’s more coming, like cloud visitor, surveillance, cloud door lock and so on.

Workshop

0 @

Page |1

CloudACC

CloudATT

Y Zkteco99 v Zkteco Zkteco v
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Me

Click Me in the left side bar of the home page. Users can manage the organizations, view the devices,
and credential.

[ Zkteco99 v Zkteco Zkteco v

0D @ =
=
o

Organization Device Center Q Credential

Organization

Click Organization in Me interface.

Person

Select Person in Organization interface. Users can view/create all the employees in this organization,
and view their profile and edit.

Wy, Zkteco99 v Zkteco Zkteco v
(AT
-
] -
Organization
= Person Department Role and Permission Job Title Site Zone Resignation c (4 Y
Person Name Person ID Email Mobile Department Job Title Date of Joining Actions
Mike Mike 1 1@1.com +93-12345678 Default department Default job title
s
zkteco zkteco 001 shanleylee @zkteco.com Default department Default job title

No of Records perpage | 5 ~ | 1-20f2
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Department

Select Department in Organization interface. Users can create and view the departments here.

Note: When adding persons, users need to choose a department for them.

k3

Organization

Person Department

Department Name
Test Department
Recources Department

Default department

Role and Permission

Job Title Site Zone Resignation

Department Code Parent Department

005

003

DEFAULT

No of Records perpage | 5 ~ 1-30f3

Role and Permission

Zkteco99 v/ Zkteco Zkteco v
£y
c 2z Vv
Description Actions
® 2 0
® 2§
Default department for the current company ®

Select Role and Permission in Organization interface. Users can take control of this access permission,

then choose a role in the profile of person.

M
L] -
Organization
(=) Person Department
User Role Name
Organization Owner
G
Super Admin
General Person
»
Page |13

Role and Permission

Job Title Site Zone Resignation

User Role Code

ORGANIZATION OWNER

SUPER ADMIN

GENERAL PERSON

(@ 2teco? v Zkteco Zkteco v
c v
Actions
®
®
@ ¢
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Job Title

Select Job Title in Organization interface. Users can create the job titles for their employees.

(@ e v Zkteco Zkteco
-
L] -
Organization
= Person Department Role and Permission Job Title Site Zone Resignation c 2 v
Job Title Name Job Title Code Description Actions
B3]
Engineer 003 ® ¢ 0
& _
Manager 002 @ ¢ 0
Default job title DEFAULT Default job title for the current company @
No of Records perpage 5 ~ | 1-30f3 n
»

Site and Zone
Select Site/Zone in Organization interface to manage the site or zone.

Note: Site and Zone are geospatial concepts. Site is bigger than zone, after users create a zone, they
must choose a site which belongs to. Also, users need to choose a time zone for this site, and when
adding a new device, site and zone must be selected.

Y Zkteco99 v Zkteco Zkteco v

.
i -

Organization
[s=] Person Department Role and Permission Job Title Site Zone Resignation c [£A Y

Site Name Site Time Zone Country Province/State City Address Actions
B3]

1 (UTC+08:00) Beijing, Chongging, Hong Afghanistan 1 ® ¢ 0
[t

Default site @

No of Records perpage | 5 ~ 1-20f2 n
LY Zkteco99 v Zkteco Zkteco v

.
] -

Organization
= Person Department Role and Permission Job Title Site Zone Resignation c (b4 v

Zone Name Site Name Site Time Zone Country Province/State City Address Actions
@&

1 1 (UTC+08:00) Beijing, Afghanistan 1 1 1 ® 0 B
1]

Default zone Default site @

No of Records perpage | 5 ~ | 1-20f2 n
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Resignation

Select Resignation in Organization interface. Users can view the resignation here after users sign
someone as “resignation” in the person list page.

b, Zkteco99 v Zkteco Zkteco v
Ky

]
] N

Organization
= Person Department Role and Permission Job Title Site Zone Resignation [¢] Y i

Person Name Person ID Email Mobile Department Job Title Date of Joining Date of Resignation Actions

Tom Green 0817 tom@zkteco.com +86-08170817 Test Department Engineer 01-09-2023

[t

No of Records perpage | 5 « | 1-10f1

Mark as Resigned

Click Organization > Person, choose a person and click Mark as resigned to sign this person as
“resignation”.

4, Zktecod9 v Zkteco Zkteco v
@
-
] -
Organization
= Person Department Role and Permission Job Title Site Zone Resignation ¢ 2 Y
Person Name Person ID Email Mobile Department Job Title Date of Joining Actions
Tom Green 0817 tom@zkteco.com +86-08170817 Test Department Engineer
[
Mike Mike 1@1.com +93-12345678 Default department Default job title View Person Details
Edit Person Details
zkteco zkteco 001 shanleylee@zkteco.com Default department Default job title

Delete Person

No of Records perpage | 5 ~ | 1-30f3 Mark as resigned

Remove Person from Resignation List

Click Organization > Resignation, choose a person and click Remove Person from Resignation List
to remove this person from the resignation list, and then users can view this person in the person list.

W, Zkteco99 v Zkteco Zkteco v
N

um
[ R

Organization
= Person Department Role and Permission Job Title Site Zone Resignation c Y i

Person Name Person ID Email Mobile Department Job Title Date of Joining Date of Resignation Actions

Tom Green 0817 tom@zkteco.com +86-08170817 Test Department Engineer 01-00-2023
[t
No of Records perpage | 5 ~ | 1-10f1 Remove Person from Resignation List

View Person Details

Delete Person
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Note: Resigned personnel do not participate in any logical judgments, such as attendance calculations,
access control permissions, etc.

Device Center

Click Device Center in Me interface. Users can view all devices’ information of the ZKBio Zlink Website.

Zkteco99 v/ Zkteco Zkteco v
Y
um
[ .
Device Center i c v
=
Device Name Device SN Site Name Zone Name Site Time Zone 1P Address Device Type Firmware Version Status Register Device Actions
& SpeedFace-VAL Pro 8057232340005 1 (UTC+08:00) Beijing, C 192.168.163.175 ace ZAM180-NF40VE..  Online Yes ©
(s D3 7860223940012 1 (UTC+08:00) Beijing, C 192.168.122.32 att ZMMS510-NF28H offline Yes ©
No of Records perpage 5 ~ 1-20f2 n
>

Credential

Click Credential in Me interface. Users can view all persons’ verification mode and quantity of the
ZKBio Zlink Website.

Note: For details about the configuration person’s verification template, please refer to 3.5.1.2
Verification Mode and 4.4.2.5 Verification Mode and Person Role.

Y Zkteco99 v Zkteco Zkteco v

-
L] .

Credential c 4
=) Person Name Person ID Person Credentials Actions
Mike Mike 1 Pn[ @ © O | cad B o @ ) Fingerprint( (G 0 ) Fecal & O | Fingerven o G ) Pamven § o sl Na
& zkteco zkteco 001 P @ © O Jcad 5 o ) Fngerorint[ @i 0 © ) Fecia & o [ | Fingerven f§ 0 G ) Pamven § o il Na
& No of Records perpage | 5 ~ | 1-20f2 n
»
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Operation Log

Click Operation Log in the left side bar of the home page. Users can view the operation records of the

current login account here.

.
. Operation Log
Operator
=]
zkteco zkteca
zkteco zkteca
zkteco zkteco
:
zkteco zkteco
zkteco zkteco
No of Records per page
>

Page |17

5

Operation Time

1-Sep-2023, 14:53:16

1-Sep-2023, 14:52:51

1-Sep-2023, 14:52:13

1-Sep-2023, 14:52:04

1-8ep-2023, 14:37:50

1-50f22

Operation Function

Mark Person as Resigned

Person removed from Resignat

Mark Person as Resigned

Add Person

Add Department

Executing State

success

success

Success

Success

Success

Y Zkteco99 v Zkteco Zkteco v

c v

Description

ATom Green person has been marked as resigned by zkteco zkteco

A Tom Green person has been removed from Resignation list by zkteco zkteco
ATom Green person has been marked as resigned by zkteco zkteco

ATom Green Person has been added successfully by zkteco zkteco

A Test Department Department has been added successfully by zkteco zkteco

n 20415 ]»
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Cloud Attendance

Click Workshop > CloudATT in the home page to enter the Cloud Attendance interface.

Dashboard

Click Dashboard in the left side bar of the Cloud Attendance interface. Users can view attendance
status here.

CloudATT o zkteco99 o zkteco zkteco v
Dashboard
2 Today This Week This Month
Number of Present Number of Absent Number of Present Number of Absent Number of Present Number of Absent
B 20 22 20 22 20 22
e}
Attendance status c
2]
® Mike
5] @ DEFAULT

DEFAULT

Organization

Click Organization in the left side bar of the Cloud Attendance interface. Users can check person and
role function here.

CloudATT e zkteco99 a Zkteco zkteco Vv

Organization

Person Role and permission

=1

@ © @ &
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Person

Click Person in the Organization interface. Users can view the person’s information here.

Note: Users can manage the persons in Admin Panel module and cannot edit any person profile in

Cloud Attendance module.

CloudATT

< Person

Person Name Person ID Email

= @ Mike Mike 1@1.com
a zkteco zkteco 001

No of records per page 10 ~

=

@ 0 B @

Role and Permission

shanleylee@zkteco.com

Mobile

+03-12345678

Department

DEFAULT

DEFAULT

o zkteco99 a zkteco zkteco v

Y ¢
Job Title Date of joining Action
DEFAULT ®
DEFAULT ®

1-20f2

Click Role and Permission in the Organization interface. Users can view and manage the access

permissions here.

Note: Super Admin and Owner’s permission can not be edited. And users can add new roles in Admin

Panel module.

CloudATT
< Role and permission
SuperAdmin

Owner

=)

General Person

@ 0 @ B

Page |19
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and zone here.

User Manual

Site

=

Click Site Management in the left side bar of the Cloud Attendance interface. Users can view the site
CloudATT

Zone

Note: When you add a new device in Cloud Attendance, site and zone will be needed.
Site Management

@ 0 @ B

e zkteco99 e zkteco zkteco v

Site

CloudATT

Click Site in the Site Management interface. Users can view the site here.
Cloud Attendance module.

Site Name

]

DEFAULT

Site Time Zone

Note: Users can manage the site in Admin Panel module and cannot edit any site’s information in
{ Site

e zkteco99
(UTC+08:00) Beijing, Chongging, Hong Kong, Urumgj,Kuala Lumpur, Singapore
(=) No of records per page 10 +
2]
=]

e zkteco zkteco v

Description

c

Action
DEFAULT

1-20f2
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Click Zone in the Site Management interface. Users can view the zone here.
Cloud Attendance module.
CloudATT

Zone Name

]

Default

site Name

Note: Users can manage the zone in Admin Panel module and cannot edit any zone’s information in
< Zone

e zkteco99
) No of records per page 10

2]
8

o zkteco zkteco v
Site Time Zone

DEFAULT

c

(UTC-+08:00) Beijing, Chongging, Hong Keng, Urumgj,Kuala Lumpur, §

Action

1-20f2

Device

device here
CloudATT

Serial Number
SpeedFace-V4L Pro

Site Name.
8057232340005
No of records per page 10 ~

Click Device in the left side bar of the Cloud Attendance interface. Users can view, edit and delete the
5 Device

Site Time Zone

@ 0 @ B3

o Zkteco99
Zone Name
(UTC+08:00) Beijing, Chongging, Hong Ko.

o zkteco zkteco v
Device Model
|

Y © cC
Firmware Ver. Status
SpeedFace-V4..  ZAM180-NFAOVB-Ver3 5.2

Action
offline

1-10f1
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Search a Device

@ CloudATT

In the Device interface, click the Fitter button Y to search a device via device name or serial number.
5 Device -1rec

Device Name
= Device Name

Serial Number
Serial Number
SpeedFace-VAL

Site Name
8057232340005
No of records per page 10 ~

Site Time Zone

@ 0 @ B

o zkteco99 e zkteco zkteco v
e
Zone Name Device Model Firmware Ver. Status Action
(UTC+08:00) Beijing, Chongaing, Hong Ko... 1 SpeedFace-V4.. ZAM180-NFAOVB-Ver352  Offline

1-10f1

Device History

@ CloudATT

In the Device interface, click the History button D to view the device management history.
5 < Device History -1

Time
shanleylee@zkteco.com

No of records per page 10 ~

Action
2023-09-0416:03:14

Object
edit device

e zkteco99

e zkteco zkteco v
State

f5e83baea094e7ch4b021349¢cdc9ade

Success

Content

c
(deviceAlias' ‘SpeedFace-VAL, ‘siteld: '8ag88

1-10f1
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User Manual

Add a Device

Set the network of the device.

System Info
Device Info
Device Capacity
Firmware Info

User Mgt.

All Users

Advanced Settings

COMM.

Connection Settings

Cloud Service Setup

Wi-Fi Settings

Date Setup

System

Face

Click + button to add a new device.

Wi-Fi Settings

WIFL
Wi-Fi Name

Connection Status

IP Address

a =

Dalianmi@o_TEST-2.4g

Connected

192168.2.100

Connect to Wi-Fi

Connect to Wi-Fi

Connect to Wi-Fi

Connect to Wi-Fi

Connect to Wi-Fi

Connect to Wi-Fi

Connect to Wi-Fi

Pt am VAR TR

Read and check to the instructions, then click Continue.

@ CloudATT

5 < Add Device

K Step 1, Power up and turn on the device

If the device has a network, it will automatically connect
- to the network and start working.

o © B B

Page |23

I had read these instruction

Step 2, Configure the network

50

RR 82
88L%%

You may use blue tooth to set up the network. Or some
levice has touch screen that has network setting in
firmware.

e zkteco99 e zkteco zkteco v

Step 3, Register the device to your organization

Device needs to been bound to your organization, only
your company can use the data of the device. Later

check those devices in your Device center.

Copyright©2023 ZKTECO CO., LTD. All rights reserved.
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4. Enter the device’s serial number, then click Add. (Click System Info > Device Info on the device to
view the serial number)

CloudATT e zkteco99 ° zkteco zkteco v

< Add Device

Manual register device with browser

:
Power up and set device network
2 1. Plug in the network cable if device support Ethernet function.
2. Enter your device Ethernet setting/WiFi setting menu to enter communication setting page Network setup is successful, device will display a OR code in standby page.
@ 3. On the side of device box or on the back of device, can find the device serial number.
4_Fillin device serial number on system.
§
a
©
B8

5.  Choose a site and a zone, then click Save to finish.

Bind device to your company

. Serial Number: 8057232340005

Please specialty the device 1o a site and zone

This device will sync the same timezone of the site

Bind Site *

Site Time Zone

Bind Zone *

/A Detect this may be an access control device, only the attendance function will be us:
after binding.

SAVE CANCEL
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3.4.4 Edit a Device

Choose a device in the Device interface, click the Action button, and select Edit device to edit this
device.

CloudATT e zkteco99 ° zkteco zkteco v

= < Edit Device
5

Device Name*

D3

Serial Number.
[ 7860223940012 ‘

R Bing Site* Device Model
= 1 - D3
Bind Zone* Status
1 - ( Online ‘
a
o (UTC+08:00) Beijing, Chongging, Hong Kong, Urumgi Kuala Lumpur, Singapore
5] 1P Address

Firmiware Ver

ZMM510-NF28HC-Ver1.1.31

[
[
[
[
[

192.168.122.32 ‘

SAVE CANCEL

3.4.5 Sync Date & Time to Device

Choose a device in the Device interface, click the Action button, and select Sync date & time to
device to synchronize device date and time to the site where the device is located.

Note: The device must be online.

Are you sure!

Do you want sync date & time to this device
'SpeedFace-V4L'?

CONFIRM CANCEL
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3.4.6 Reboot Device

Choose a device in the Device interface, click the Action button, and select Reboot device to restart
the device.

Note: The device must be online.

Are you sure!

Do you want to reboot this device ‘SpeedFace-
vaL?

CONFIRM CANCEL

3.4.7 Delete a Device

Choose a device in the Device interface, click the Action button, and select Delete device to delete
this device.

Are you sure!

Do you want to delete to this device 'SpeedFace-
VAL' permanently?

e
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Attendance Rule Setting

CloudATT

Click Attendance Rule Setting in the left side bar of the Cloud Attendance interface. Users can
manage clocking and timesheet of the device here.

User Manual
Attendance Rule Setting

Clocking In Device

Timesheet

e zkteco99 e zkteco zkteco v

Clocking in Device

person in the device.

CloudATT

< Clocking In Device

Device Name

Serial Number
D3

Site Name
7860223040012
No of records per page 10 ~

Click Clocking in Device in the Attendance Rule Setting interface. Users can view and manage the
ezkleco% e zkteco zkteco v
Site Time Zone Zone Name Device Model Firmware Ver.
(UTC+08:00) Beijing, Chongqing, Ho. D3

Status
ZMM510-NF28HC-Ver

c
Action
Online

1-10f1
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Add Person to the Device

Click + button to add person to the device.
@ CloudATT

Choose a device and click VIEW PERSON IN THE DEVICE in the Clocking in Device interface.

< Personin this device

User Manual
D3
. E Site: 1
= ©  Zone:l
B Person & verification mode in this device
m Person ID Person Name
a
©

B8

e zkteco99
No of records perpage 10 +

a zkteco zkteco v

Role in this device

Remote registration Action
No rows
0-0of0
=
. N
Choose person and click Confirm.
@ CloudATT e Zkteco99 a Zkteco zkteco v
5 < Add person to device
- D3
- E Site: 1
= e  Zone:1
= Choose some persons that need to sync to this device -2reco Y| €
&
B Person ID Firstname Last name
n 1 Mike Mike
® 001 zkteco zkteco
5] No of records per page 10 w

1-20f2

CONFIRM

CANCE!
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Copyright©2023 ZKTECO CO., LTD. All rights reserved.



ZKBio Zlink

Verification Mode

User Manual

< Personin this device
.

Choose a device and click VIEW PERSON IN THE DEVICE in the Clocking in Device interface.

Click Remote registration button, then the device will pop up the registration interface, users can
register their face template (fingerprint and so on) on the device.
CloudATT

D3
0 >
=5

Zone: 1
I

Note: The verification method depends on the actual device please.

Person & verification mode in this device
Person ID

e zkteco99 e zkteco zkteco v
2 K
Person Name Role in this device Remote registration Action
0 Mike Mike Normal user n}
® 001 e Zkteco zkteco Normal user [u}
5] No of records perpage 10 ~ 1-20f2
=

Timesheet

working timesheet.

CloudATT

Timesheet Name

Repeat Cycle Time Period
996 week
No of records per page 10

Click Timesheet in the Attendance Rule Setting interface. Users can view, add and delete the person’s
{ Timesheet

Description

o zkteco99 e zkteco zkteco v

2 [c

Action

[m]

1-10f1
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History

@ CloudATT

In the Timesheet interface, click the History button 9 to view the timesheet management history.
< Timesheet History

User Manual
2 User

Time
shanleylee@zkteco.com

0

Action
2023-09-04 16:44:57
No of records per page 10 =

Object
Created Timesheet
)
a
®
B8

e Zkteco99

a zkteco zkteco v
state
ceB46afb-a48l-4e11-b6ff-6ad076000aa6  Success

Content

c
{name: 096, description’:*, ycle' 1, ‘period"

1-10f1

Search a Timesheet

@ CloudATT

N < Timesheet

In the Timesheet interface, enter the sheet name in the search box to quickly find a timesheet.

e zkteco99 e zkteco zkteco v
Q o c

Timesheet Name Repeat Cycle Time Period Description Action

=) 906 1 week @ 0

[ No of records per page 10 ~ 1-10f1
B
a
@
=)

Page |30
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User Manual

Add a Timesheet

Click + button to add a new timesheet.

@ CloudATT

5 < Timesheet

. Timesheet Name Repeat Cycle
= 996 1

G No of records per page 10 ~

o © @ B

Time Period

week.

Set sheet name, time range and rule, then click Save.

CloudATT

= < New Timesheet
L
Timesheet Name

v Timesheet ?

]
@® nNormal () Flexible

n Number Day Check In Start
® Monday 08:30
5] Tuesday 08:30

3 Wednesday 08:30

4 Thursday 08:30

5 Friday 08:30

v Rule Setting

® Max Work Hours | 24 Hours ?

o Pairing Rule | Firstand Last v | 7

 Day Change Time | 00:00 o 2

© Break Time From | 12:00 © |to| 12:30 ]

o Break Time Calculation Type | Automatically deducted ~

Note:

©@ 06 6 © ©

Check In

09:00

09:00

09:00

09:00

09:00

@ 06 6 0 ©

Check Out

1800

18:00

18:00

1800

18:00

e zkteco99 e zkteco zkteco v
a 5o

Description Action

1-10f1

a Zkteco99 a Zkteco zkteco v

Number of repetitions: CyclePeriod; (@) Week
Check Out End Type

®© 1830 [C] @® workday (O Weekend

© 830 ® @ workday (O Weekend

© 1830 ® @ Workday (O Weekend

© 1830 ®© @ workday (O Weekend

® 1830 [C] @® workday O Weekend

Timesheet is a weekly work or rest time plan set for persons.

Person can clock at any time from 0 to 24 O’clock of one day, and system will calculate the working
hours of person according to the timesheet setting.

Normal Timesheet: Only punch time within the range of “Check In Start” and “Check Out End” are
calculated and recorded as “Clock time”, while punch time within the range of “Check In” and
“Check Out” are recorded as “Work time”.

Page |31
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o  Flexible Timesheet: Punch time within the “Day change time” range of previous day and the
current day are calculated and recorded as “Clock time”, while punch time within the range of
“Check In” and “Check Out” are recorded as “Work time”.

3.5.2.4 Edita T Timesheet

Choose a timesheet and click View button @ to edit this timesheet.

CloudATT e zkteco99 ° zkteco zkteco v

5 < View Timesheet
Timesheet Name Desaription
= { 996 ] { ]
R v Timesheet 7
i} =
jormal exible umber of repetitions: yele Period e}
N | Flexibl Number of repetiti 1 Cycle Period Week
a Number Day Check In Start Check In Check Out Cheok Out End Type
® 1 Monday 08:30 ® 0900 ® 1800 ® 1830 [c) @ Workday O Weekend
[S] 2 Tuesday 08:30 © 09:00 © 1800 © 1830 O @ Workday (O Weekend
3 ‘Wednesday 08:30 @® 09:00 © 1800 © 1830 o @ Workday (O Weekend
4 Thursday 08:30 ©® 0200 ©® 1800 ® 1830 ® @ Workday (O Weekend
5 Friday 08:30 ® 0200 ©® 1800 ® 1830 ® @ Workday (O Weekend
-
> Rule Setting

-

3.5.2.5 Delete a Timesheet

Choose a timesheet and click Delete button ] to delete this timesheet.

Are you sure!

You want to delete this data permanently?

CONFIRM CANCEL
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Schedule

Click Schedule in the left side bar of the Cloud Attendance interface. Users can set timesheet for their
employees
CloudATT e zkteco99 e zkteco zkteco v
5 Schedule Q
Person ID Person Name Department Job Title Timesheet Name Start Date End Date Action
_ .
=) No of records per page 10 ~ 0-00f0
History
In the Schedule interface, click the History button D to view the schedule management history.
CloudATT
5 < Schedule History
User Time Action Object
shanleylee@zkteco.com 2023-09-05 14:43:56 Created Schedule
& No of records per page 10 =

o zkteco99

o zkteco zkteco v
State

30508033-ebb9-47b3-94a1-8441c41246.

Success

Content

c
(assigned_start: 2023-00-05, ‘assigned_end’

1-10f1
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Search a Schedule

@ CloudATT

User Manual
In the Schedule interface, enter the sheet name in the search box to quickly find a schedule.
o zkteco99 e zkteco zkteco v
Schedule Q o C
s Person ID Person Name Department Job Title Timesheet Name Start Date End Date Action
=2 1 Mike Mike DEFAULT DEFAULT 996 2023-09-05 2023-09-05 ﬁ
] No of records per page 10 « 1-10f1
)
a
©]
B8
Add a Schedule
Click + button to add a new timesheet.
@ CloudATT e zkteco99 a zkteco zkteco v
5 Schedule Q
2 Person ID Person Name Department Job Title Timesheet Name Start Date End Date
=) 1 Mike Mike DEFAULT DEFAULT 996 2023-09-05
&7 No of records per page 10 ~
)
a
©]
B8

2023-00-05

5 o
Action
g

1-10f1
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2. Set start and end time, and choose person and a timesheet, then click Save.

CloudATT o zkteco99 o zkteco zkteco v
" < New Schedule
b Start Date End Date
s 05 Sep 2023 = 05 Sep 2023 (] Overwrite existing timesheet during this period @ Yes (O No
B
Employee * -
i}
Timesheet * -
: =
SAVE CANCEL
B8
=
Note:
.

“Overwrite existing timesheet during this period” means whether to overwrite the existing time range
during this period. If “yes” is selected, the schedule to be overwritten is invalid.

3.6.4 Delete a schedule

Choose a schedule and click Delete button m] to delete this schedule.

Are you sure to delete?

GONFIRM CANCEL
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Timecard Management

CloudATT

clocking records and timecard sheets.

Timecard Management

Click Timecard Management in the left side bar of the Cloud Attendance interface. Users can manage

Clocking Records

=

User Manual

Timecard
a

e zkteco99 e zkteco zkteco v

Clocking Records

clocking records.

CloudATT
u=
H

Person Name

Rinnnnnna chandra

Click Clocking Records in the Timecard Management interface. Users can view and manage the
< Clocking Records

e Zkteco99 e zkteco zkteco v
Y ?2 9 &6 C
Person ID Clocking Date clocking Time Timezone Punch From
2023-06-08 15:48:20 machine
[ adsae gewq 2023-06-08 15:48:19 machine
Rinnnnnna chandra 2023-06-08 15:06:40 machine
n Rinnnnnna chandra 2023-06-08 15:06:12 machine
® Rinnnnnna chandra 2023-06-08 15:06:08 machine
5] Rinnnnnna chandra 2023-06-08 15:06:04 machine
Rinnnnnna chandra 2023-06-08 15:06:01 machine
Rinnnnnna chandra 2023-06-08 15:03:33 machine
Rinnnnnna chandra 2023-06-08 15:03:03 machine
Rinnnnnna chandra 2023-06-08 15:01:44
No of records per page 10 +
Note:

machine

1-100f 81
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Clocking record is the original attendance data obtained from the device.
If device's time zone is different from browser's time zone, system will transform clocking record

from device's time zone to browser's time zone.
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Search a Record

range.
@ CloudATT

In the Clocking Records interface, click the Fitter button Y to search a record via person or date

User Manual
< Clocking Records

Person

Person Name

e Zkteco99 a zkteco zkteco v
Y ? ©& & C
Clocking Date: | From =1 To (o] m RESET
Person ID Clocking Date Clocking Time Timezone Punch From
B
No rows
)
) No of records per page 10 = 0-00f0
B8

History

@ CloudATT

User

Time
= chloe.zhang@zkteco.com
]

Actior

20230831 14:2416 Upload device transactions
No of records per page 10 +

In the Clocking Records interface, click the History button 9 to view the record management history.
< PunchRecord History

e zkteco99
Object
B
a
(©]
=)

e zkteco zkteco v
State
205d8033-ebb9-47b3-04a1-044fc41246.

Success

Content

c
{assigned_start: 2023-09-05, ‘assigned_end'

1-10f1
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3.7.1.3 Upload

In the Clocking Records interface, click the Upload button & and select the date range to upload the

record from the device to the website.

Upload device transactions

You want to upload device attendance records? Only upload online devices.

From
start Date

( 05-09-2023 @ ‘

To
£nd Date

( 05-09-2023 (]

Select the type of device that needs to upload attendance records ATT

(@ 1.The system supports uploading punch records of attendance devices by default, and if bind access control devices, you can choose to upload access control
device records
2.f device's time zone is different from browser's time zone, system will transform clocking record from device's time zone to browser's time zone.

[CNCUIVI  CANCEL

Note:

o The system supports uploading punch records of attendance devices by default, and if bind access
control devices, you can choose to upload access control device records.

o If device's time zone is different from browser's time zone, system will transform clocking record
from device's time zone to browser's time zone.

3.7.2 Timecard

Click Timecard in the Timecard Management interface. Users can view the attendance status of
person, such as total break time, total work time or else.

CloudATT e zkteco99 e zkteco zkteco v

" < Timecard l Q, search by Person, TimeSheet l @
. Person ID Person Name Date Timesheet ClockIn Clock Out Clock Time(h) Total Clock Time(h) Statistic Rule Mode

5] 0412 Rinnnnnna chandra 2023.06-08 test 102601 15:48:20 05:22:19 05:22:19 Firstand Last

[f  Moofrecordsperpage 10 1-10f1 ¢
0-00f0 ¢ >

@m o @
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Report Management

person’s first, last and monthly clocking reports
CloudATT

User Manual

Report Management
i
e}
a
First and Last Report

clocking time.
CloudATT

< First And Last

Person ID

i

Person Name

=

Date
No of records per page 10 =

0 @ B

Timesheet Name

No rows

Page |39

Click Report Management in the left side bar of the Cloud Attendance interface. Users can view the

e zkteco99

Click First And Last in the Report Management interface. Users can view person’s first and last

Q

e Zkteco99
First Clocking

e zkteco zkteco v

September 2023 B 7 c
Last Clocking

Total Work Hours

Copyright©2023 ZKTECO CO., LTD. All rights reserved.
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ZKBio Zlink

Monthly Report
status.

CloudATT

User Manual
< Monthly Report

Person ID

Person Name

TimesheetName 1

Click Monthly Report in the Report Management interface. Users can view person’s monthly clocking

o zkteco99 o zkteco zkteco v
Q September 2023 B 7 c
4 5 6 7 8 9 10 1 12 13 14 15
No rows
No of records per page 10 ~
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Cloud Access

Click Workshop > CloudACC in the home page to enter the Cloud Access interface.

Dashboard

Click Dashboard in the left side bar of the Cloud Access interface. Users can view access status here.

Cloud ACC zkteco99 zkteco zkteco

Dashboard

2 Organization

Site Management 2 [_] 0 0 P 3 2 12

Sites Devices Doors Persons Events

Access Control Time range
. Last2hou.. ~
Event Overview

el
ol
(@ Device Management
&
[}

Report
Normal ®waning @ Critical
@ operation Log

Events

0
0354P1 04.09PM 04.24PM 04.39PM 0454PM 0509 PM 05.24PM 0533 PM 0554 PM

Site Overview Search Site -

Loading..

ersion V 2.1.0 X

Sites: The number of sites. Click it to go to Site Management > Site.

Devices: The number of devices connected to CloudACC. Click it to go to Devcie Management >
Device.

Doors: The number of online devices. Offline devices are not displayed. Click it to go to Device
Management > Doors.

Persons: The number of people on the organization. Click it to go to Organization > Person.

It should be noted here that the personnel in the device also need to select and add in Access
Control > Group Access Time, and will not directly add the personnel on Admin Panel to the
device, which is equivalent to setting the corresponding permission group for the personnel.

Events: The device operation logs. Click it to go to Report > Events.
Event Overview: The visualization of event types in a certain time period.

Site Overview: The site overview map.
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Organization

Click Organization in the left side bar of the Cloud Access interface. Users can view person, role and
permission here.

Person

Click Organization > Person in the left side bar of the Cloud Access interface. Users can view all the
employees in this organization.

Note: Users can manage the persons in Admin Panel module and cannot edit any person profile in
Cloud Access module.

Cloud ACC zkteco99 zkteco zkteco
B3  Dashboard
Person cY
Person Name Person ID Email Mobile Action
Role and Permission

Mike Mike 1 1@1.com +03-12345678 @
[l site Management Zkteco zkteco 001 shanleylee@zkteco.com ®
(@ Device Management .

No of records perpage | 5 + | 120f2

&  Access control
O Report

Gz  Operation Log

Role and Permission

Click Organization > Role and Permission in the left side bar of the Cloud Access interface. Users can
view and manage the access permissions here.

Note: Organization Owner and Super Admin’s permission cannot be edited. And users can add new
roles in Admin Panel module.

Cloud ACC 7kteco99 zkteco zkteco
B8 Dpashboard
Role and Permission (G §
person User Role Name User Role Code Actions

Organization Owner ORGANIZATION OWNER >
[l site Management Super Admin SUPER ADMIN ®
O  Device Management General Person GENERAL PERSON @ 74
& Access Control
B Report

(s  Operation Log
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Site and Zone

Site

Click Site Management > Site in the left side bar of the Cloud Access interface. Users can view the site

here.

Note: Users can manage the site in Admin Panel module and cannot edit any site’s information in

Cloud Access module.

Cloud ACC
B3 Dashboard .
Site
%8 Organization
Site Name
1
Zone DEFAULT

(D Device Management

Access Control

O Report

Gz Operation Log

Zone

No of records per page

5 v |120f2

Site Time Zone

(UTC+08:00) Beijing, Chongging, Hong Kong, Uru

zkteco99 zkteco zkteco
cY
Description Action
@
DEFAULT @

Click Site Management > Zone in the left side bar of the Cloud Access interface. Users can view the

zone here.

Note: Users can manage the zone in Admin Panel module and cannot edit any zone’s information in

Cloud Access module.

Cloud ACC

88 Dashboard
Zone
88 Organization
Zone Name
site .
Default
[@ Dpevice Management
Access Control

B Report

Bz Operation Log

Page |43

No of records per page

5 - | 120f2

Site Name

B

DEFAULT

zkteco99 zkteco zkteco
[ ¢
Site Time Zone Action
(UTC+08:00) Beijing, Chongging, Hong Kong, Uru ©
@
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Device Management

Device Topology

Click Device Management > Device Topology in the left side bar of the Cloud Access interface. Users
can view the overview map of device information.

Note: Click the icon in the upper right corner to switch topology forms.

Cloud ACC zkteco99 zkteco zkteco

B8  Dashboard Device Topology & =

28 Organization

Site List Zone List Device List Wire & Ports Informations
[0l site Management
ZKTeco-DG DG-02 SpeedFace-V3L[QR)/ID Door-1 ot .
ZKTeco-SZ DG-01 Aux-In1 Door Name Door-1
Device
Door DEFAULT Aux-Out1 Lock Ope
edin
Reader
reader-out-1
Auxiliary Input -
r Sensor Status ?
Auxiliary Output
e outey reader-in-1
& Access Control Door Sensor Delay (1-254 second: 15
O Report
arm D 1-254
0
(s Operation Log
ress f (Maxi Bit
integer)
nerger 8 Bit integer

version V2.1.0 X

Device

Click Device Management > Device in the left side bar of the Cloud Access interface. Users can view
and manage the device.

Cloud ACC 2kteco99 Zkteco zkteco
B8 Dpashboard . _
Device c & °§ v
28 Organization
L[] site Management
Device Name Serial Number IP Address Device Model Firmware Version Status Actions

Device Topology
No Device found

Noofrecordsperpage | 5 ~ | 0-00fD

Door
Reader
Auxiliary Input

Augiliary Output
Access Control
O Report

(s operation Log

versionV2.1.0 %
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4.4.2.1 Add aDevice

1. Tap COMM. > Ethernet in the main menu on the device to set the IP address and gateway of the

device.

D Ethernet

IP Address 192.168.163.175
Subnet Mask 255.255.255.0
Gateway 192.168.163.1
DNS 114.114.114.114
TCP COMM.Port 4370
DHCP

Display in Status Bar C

2. Click +Add Device button to add a new device.

3. Read and check to the instructions, then click Continue.

Cloud ACC zkteco99 zkteco zkteco
89 Dashboard .
< Add Device
28 Organization
[ siteManagement Device Network Configuration Steps
[0  Device Management ~
Device Topology
Step 1: Power up and turn on the Device Step 2: Configure the Network Step 3: Restore the Factory Settings

Door

Reader

Auxiliary Input

Auxiliary Output

R ¢ P2
88L%%

Access Control

O Report

Bz Operation Log

[ 1have read these instructions

version v 2.1.0 X
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4. Enter the device’s serial number, then click Add. (Click System Info > Device Info on the device to
view the serial number)

Cloud ACC zkteco99 zkteco zkteco

82 Dashboard

< Add Device
28 Organization v
Manual Register Device
[E  site Management
i Power Up and Set Device Network
1. Plug in the network cable if Device support Ethernet function
. Device Topology 2. Enter your Device Ethernet setting/WiFi setting menu to enter communication setting page. Network setup is successful, Device will display a QR code in standby page.
3. On the side of Device box or on the back of Device, can find the Device Serial Number.
- Devies 4. Fill in Device Serial Number on system
- Door
Device Serial Number
. Reader

«  Auxiliary Input

- Auxiliary Output
Access Control ~ Add
O Report v

Bz Operation Log

version V'2.1.0 X

5.  Choose a site and a zone, then click Save to finish.

Bind Device your Organization

8057232340005

Please bind the Device to a Site and Mapped Zone

Bind Site *

Please select your Site

Bind Zone *
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4.4.2.2 Search a Device

In the Device interface, click the Fitter button Y to search a device via device name or serial number.

Cloud ACC

o
D Dashboard
Organization

ks
[l site Management

a

€ Management A

Device Topology

Door
Reader
Augiliary Input

Augiliary Output
Access Control
O Report

[ operation Log

version v 2.1.0 x

Device

Device Name

SpeedFace-VAL Pro

Noofrecords perpage | 5 ~ | 1-10f 1

4.4.2.3 Edit a Device

192.168.163.175

Device Model

SpeedFace-VAL Pro

zkteco99

Status

Online

Choose a device in the Device interface, click the Edit button 7 to edit this device.

Cloud ACC

o
2 Dashboard

Organization

k)
L[] site Management

a

e Management A

Device Topology

Door
Reader
Auxiliary Input

Auxiliary Output
Access Control
O Report

(s  operation Log

versionV2.1.0 x

Page |47

< Edit Device Details

Device Name *

SpeedFace-V4L Pro

1P Address

Zone

zkteco99

Serial Number

zkteco zkteco

Actions

zkteco zkteco

Clear
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Reboot a Device

Choose a device in the Device interface, click the Control button ‘2" > Reboot to restart this device.

Cloud ACC

B9 Dashboard
58 Organization

[l site Management

Device Topology

Door
Reader
Auxiliary Input

Auyiliary Output
&  Access Contral
D Report

@ operation Log

version v 2.1.0 x

Device

Device Name Serial Number 1P Address

SpeedFace-V4L Pro 8057232340005

No of records perpage | 5 v | 1-10f1

Verification Mode and Person Role

192.168.163.175 SpeedFac

Device Model

e V4L Pro

Firmware Version

ZAM180-NFAOVB-Ver

r3.5.2 Online Ca

zkteco99 zkteco zkteco

c © o Y

Reboot

Status Actions

¢ O

Choose a device in the Device interface, click the Person in the Device button L2 to restart this

device.

Click Role selection bar to choose a role for persons.

Click Person Credentials button, then the device will pop up the registration interface, users can

register their face (fingerprint and so on) on the device.

Note: The verification method depends on the actual device please.

Cloud ACC

oo
B8 Dashboard
28 Organization

[l site Management

Device Topology

Door
Reader
Auxdiliary Input

Auxiliary Output
& Access Control
Y Report

(B oOperationLog

wersionV2.1.0

Page |48

< Person In This Device

Persan & Persan Credentials in this Device

SpeedFacaV4L Pra

Person Name Person 1D Role

Mike Mike 1 Select User role

Noof records perpage | 5 | 1.10f1

zkteca99 zkteca zkteca

Person Credentials

0 0 0 0 0 0
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4.4.2.6 Delete a Device

Choose a device in the Device interface, click the Delete button O to delete this device.

Are you sure!

Do you want to Delete this Device?

e

4.4.3 Door

Click Device Management > Door in the left side bar of the Cloud Access interface. Users can view
and edit the access control devices door.

Cloud ACC zkteco99 zkteco zkteco

2 Dashboard

Door ¢ v
%8 Organization v
[l  siteManagement v
Door Name Device Name Serial Number Door Number Enable Active Time Slot Verification Mode Actions
(D Device Management A
Door-1 SpeedFace-VAL Pro 8057232340005 1 v 24-Hours General 0
Device Topology
Device
Door
Reader
Auxiliary Input
Auxiliary Output
Access Control v
[ Report v

[ Operation Log

versionV2.1.0 X
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Edit a Door
Choose a device in the Device interface, click the Edit button 74 to edit this door.

Cloud ACC zkteco99 Zkteco zkteco

B8 Dpashboard

< Edit Door Details
%8 Organization

[ site Management Doar Name*
@ Us¥a!Y a Lock relay open one Door Lock. There wil be a Lock # on the Device to indicate these relays. Choose a memorable name (usually with a
Door-1 ocation) as the name of the Door.
Device Name’

Device Topology
@ s Door physically wired to one Lock relay of this Device. One Device may support 14 Daors

Device
Door Number

@ oDevice mark a Lock relay number for Door Lock, 50 that it can know what action happen to which Door Lock.

Reader
Door Active Time Slot*

Auxiliary Input (@ The Default value is 24-Hours General, it means al the Person sync to this Device can pass the Daor after verification. If you want this Daor working in

24-Hours General e imited Time Slots, choose one Active Time for this Door, then only during this Time Slots, this Door Lock will open.

Auxiliary Output
Lock Open Duration (1-254 seconds)*
By Default, the COM and NC of the Lock Relay are connected. “Open” means the COM and NO of the Lock Relay connected. According to the type of the
Access Control 5 @ 000 Lock, some Door Lock is closed when the power is on, and some Door Lock s closed when the power s off. Please check Door Lock is correctly
connected to the Lock Relay.

O Report Lock Sensor Type*

None - @ heDoor Lock Sensor Type defines the default operation that the Lock is set
[ operation Log

version v 2.1.0 x

Note:

Door Active Time Slot: The default value is 24-hours general. It means all the person sync to this
device can pass the door after verification. If you want this door working in limited time slots,
choose one active time for this door, then only during this time slots, this door lock will open.

Lock Open Duration: By default, the COM and NC of the lock relay are connected. “Open” means
the COM and NO of the lock relay connected. According to the type of the door lock, some door
lock is closed when the power is on, and some door lock is closed when the power is off. Please
check door lock is correctly connected to the lock relay.

Lock Sensor Type: The door lock sensor type defines the default operation that the lock is set.
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Reader

Click Device Management > Reader in the left side bar of the Cloud Access interface. Users can view

and edit the reader of an online device.

Note: A device can have an exit and an entry door reader.

Cloud ACC zkteco99 zkteco zkteco

B8 Dashboard
Reader cY

88 Organization

[zl site Management Reader Name ? Door Name Device Name Device Serial Number Reader Number Communication Type Communication Addres  Reader Status Actions
reader-in-1 Door-1 SpeedFace-V4L Pro 8057232340005 3 0 In ® 7
Device Topology reader-out-1 Door-1 SpeedFace-VAL Pro 8057232340005 2 3 0 out ® s
Device .
No of records perpage = 5 1-20f2
Door

Auxiliary Input

Auxiliary Output
Access Control
B Report

[Bx  Operation Log

Auxiliary Input

Click Device Management > Auxiliary Input in the left side bar of the Cloud Access interface. Users

can view and edit the auxiliary input of the device.

Cloud ACC zkteco99 zkteco zkteco

88  Dashboard
Auxiliary Input (G ¢

28 Organization

[l site Management Auxiliary Input Name Device Name Serial Number Auxiliary Input Number Printer Number Remarks Actions
Auxini SpeedFace-VAL Pro 8057232340005 In1 @/

Device Topology X
No of records perpage = 5 w 1-10f1

Device
Door

Reader

Auxiliary Output
Access Control
O Report

(= Ooperation Log
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Auxiliary Output

Click Device Management > Auxiliary Output in the left side bar of the Cloud Access interface. Users
can view and edit the auxiliary output of the device.

Cloud ACC zkteco99 zkteco zkteco

oo b
B2 Dashboard

Auxiliary Output cCY
58 Organization
[l site Management Auxiliary Output Name Device Name Serial Number Augiliary Output Number Printer Name Remarks Actions
Aux-Out1 SpeedFace-V4L Pro 8057232340005 outl ® s
Device Topology .
No of records per page 5 - 1-10f1

Device

Door

Reader

Auxiliary Input

Access Control

O Report

Gz Operation Log

version v 2.1.0 X

Access Control

Time Slot

Click Access Control > Time Slot in the left side bar of the Cloud Access interface. Users can view and
add new time slot for employees.

Cloud ACC zkteco99 zkteco zkteco
B8  Dashboard X .
Time Slot c v

28 Organization
[0l site Management

Time Slot Name Actions
[@ Device Management

24 Hours General @

Noofrecords perpage | 5 ~ | 1-10f 1

Door Access Time

Group Access Time
O Report

Bz Operation Log

version V2.1.0 X
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Add a Time Slot
In the Time Slot interface, click the + button to add a new time slot.

Cloud ACC zkteco99 Zkteco zkteco

o b
2 Dashboard

oo

< Add Time Slots

%8 Organization

[l site Management Name
(D Device Management
Monday 00:00 00:00 00:00 00:00 00:00 00:00
Door Access Time: Tuesday 00:00 00:00 00:00 00:00 00:00 00:00
Group Access Time
Wednesday 00:00 00:00 00:00 00:00 00:00 00:00
O Report
Thursday 00:00 00:00 00:00 00:00 00:00 00:00
Bz Operation Log
Friday 00:00 00:00 00:00 00:00 00:00 00:00
Saturday 00:00 00:00 00:00 00:00 00:00 00:00
Sunday 00:00 00:00 00:00 00:00 00:00 00:00

[0 Copy Mondays setting to others weekdays

[0 Copy Mondays setting to weekends

version v 2.1.0 X

Door Access Time

Click Access Control > Door Access Time in the left side bar of the Cloud Access interface. Users can
view and select the access time period of the device.

Cloud ACC zkteco99 zkteco zkteco

B3  Dashboard . .
Door Access Time B § & ¢ V
%8 Organization
Ll site Management Door Name Device Name Device Serial Number Door Number Enable Active Time Slot Verification Mode Actions
QO oevice Management Door1 SpeedFace AL Pro s057232240005 v 2aHous Genera o
No of records per page 5 w 1-1of 1
Time Slot

Group Access Time

O Report

(s operation Log

versionV2.1.0 X

B Keep Door Open: Set the door open state.

Note: If select “Switch the Door Keep Open Status Immediately”, door will keep open immediately.
If select a time slot, door will keep open in that time slot. Remote Close can cancel door keep open
status and time slots will become invalid after door closed. If want Door keep open in a time slot
again, need set time slots for Keep Door Open again.
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=)

Remote Open: Open the door and set the opening duration time.

)

Remote Close: Close the door.

Y Fitter: Search a device via device serial number.

¢ - Edit door access time.

Group Access Time

Click Access Control > Group Access Time in the left side bar of the Cloud Access interface. Users can
set a group to control the access time of person and door at the same time.

Cloud ACC zkteco99 zkteco zkteco

B8 Dpashboard
Group Access Time c v

28 Organization
L[l site Management _
Name Time Slot Start Date and Time End Date and Time Actions

Device Management

24-Hours General 16:06 01-08-2023 00:06 11-08-2023 m& v 0

No of records per page | 5 ~ | 11 0f 1

Time Slot

Door Access Time

O Report

[z Operation Log

Add a Group Access Time
In the Group Access Time interface, click the + button to add a new group.

Cloud ACC zkteco99 zkteco zkteco

B8  Dashboard X
< Add Group Access Time
Organization

o
a
L stteManagement Name Time sit

Device Management

Start Date and Time End Date and Time

Time Slot ‘ ‘

Door Access Time

B Report

(s operation Log

version V2.1.0 X
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4.5.3.2 Synchronize Person to Device

1. Click Manage Door button [[] > Add button % to choose a device.

Cloud ACC

2 Dashboard

oo
ol

B

arganization

[l site Management

Q Device Management

&  Access Control
Time Slot
. Door Access Time

. Group Access Time
™ Report

(= operationLog

versionv 2.1.0

< Manage Door

Door Mame Device Name

Door-1 SpeedFace V4L Pra

Noof records perpage. § v | 1-1of1

X

Device Serial Number

057232340005

zkteco99

Door Number Werification Mode

f

2. Click Manage Person button & > Add button “ to allocate person to this device.

Cloud ACC

2 Dashboard

Organization

B

[l sitemanagement
(D Device Management
&  Access Control

. Time Slot
Door Acoess Time

Group Access Time
Y  Report

[ operationLog

versionV2.1.0
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< Add Person

First Name

Mike

ktecn

Noof records perpage | & v | 1.20f2

Last Name

Mike

ktecn

zkteco99

Ferson ID

zkteco zkteca
o

Actions
[ ]

zkteco zkteco

cY

Clear
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3. Click Device Management > Device to enter the Device interface.

C|Oud ACC zkteco99 zkteco zkteca

B8  Dashboard ) . _ .

Organization

[l site Management

Device Name Serlal Number IP Address Device Model Firmware Version Status Actions
g Eeeitmgenem - SpeadFace-V4L Pro B0§7232240005 192.160.163.175 SpeedFaceVaL Pro ZAM120-NFAOVBVer2 5.2 online GG &2 0©
. Device Topology
Moot ecatsparpoe | & = | 11or1 B
. Device
. Door
. Reader

. Auxiliary Input

. Augiliary O utput
&f  AccessControl
Y  Report

[ Operation Log

version¥2.1.0 x

4. Choose a device and click Persons in the Device icon 2 to view the person list.

CIOU d ACC zkteco99 zkteco zkteco

88 Dashboard ) )
< Person In This Device

28 Organization

SpeedFace V4L Pro
[0 site Management

() Device Management A

Person & Persan Credentials in this Device 7 c
. Device Topology
Person Name Person ID Role Person Credentials
«  Device
«  Door Mike Mike: 1 Select User role [ o] s (@ (' o[BI @ o)
. Reader

Noof records per page 5 ¥ 110f1 n

. Auxiliary Input

. Auxiliary Qutput
@ Access Control
™  Report

(B operationLog

wersionV2.1.0 X
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Report

Click Report > Events in the left side bar of the Cloud Access interface. Users can check the specific

information of all devices’ events.

Cloud ACC

B8 Dpashboard

28 Organization

L[] site Management
(D Device Management
& Access Control

b FRe

(s Operation Log
versionV2.1.0

Events

Person ID

0
0
0
0

0

No of records per page

5

Person Name Device Name

SpeedFace-VaL Pro
SpeedFace-VaL Pro
SpeedFace-V4L Pro
SpeedFace-V4L Pro

SpeedFace-VAL Pro

1-50f 30

Operation Log

Device Serial Number

8057232340005

8057232340005

8057232340005

8057232340005

8057232340005

zkteco99 zkteco zkteco
c v 2
Event Time Event Address Event Name Verification Mode

2023-09-06 14:15:26 1
2023-09-06 14:00:33 1
2023-09-06 14:09:27 1
2023-09-06 14:09:09 1
2023-09-06 14:00:03 1

Click Operation Log in the left side bar of the Cloud Access interface. Users can check the operation

log in Cloud Access.

Cloud ACC

B8 Dpashboard

28 Organization

[l site Management
(@ Device Management
&  Access Control

O re

Gz  Operation Log
version V2.1.0
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Events

Person ID

No of records per page

5

Person Name Device Name

SpeedFace-VAL Pro
SpeedFace-VAL Pro
SpeedFace-VAL Pro
SpeedFace-VAL Pro

SpeedFace-VAL Pro

1-50f 30

Device Serial Number

8057232340005

8057232340005

8057232340005

8057232340005

8057232340005

zkteco99 zkteco zkteco
c v 2
Event Time Event Address Event Name Verification Mode

2023-09-06 14:15:26 1
2023-09-06 14:00:33 1
2023-09-06 14:00:27 1
2023-09-06 14:09:09 1
2023-09-06 14:09:03 1
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